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Log In
1. Open a recommended web browser* on your computer or mobile device.
· Apple Safari
· Google Chrome
· Microsoft Edge
· Mozilla Firefox
2. Enter www.careerforcemn.com in the browser address (URL) bar.
3. From the top menu, click the “Log in” link.
4. Enter your username in the “Username” field. If you forgot your username, click the “Forgot Username” link and follow the instructions.
5. Enter your password in the “Password” field. If you forgot your password, click the “Forgot Password” link and follow the instructions.
6. Click “Submit.”
7. Your account dashboard will open (except for the first time you log in, when you will be prompted to answer optional questions).
8. Click the “Skills & Experience” link.
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Search Skills
1. Click the “Search skills” link to open the Skills Matcher.
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2. For each skill listed, click the radio button that represents your skill level, either Beginner, Basic, Skilled, Advanced or Expert. There are examples for some levels to help you choose.
3. Complete all ten questions on each page then click “Continue.”
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4. Complete all five pages of questions then click “Submit.”
5. From the Matching Careers results, click the check box in the row of the career you want to add to your career goals.

6. Click “Submit” to add the career to your My Career Goals section.
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7. Under My Career Goals, find the career you just added and click “Learn more” for information, including:
· occupation description
· similar career titles
· education
· regional demand
· wages
· cost of living
· daily work activities
· video
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View Careers
1. To view regional results for in demand careers, enter a city or zip code and click “Select.” If you don’t select a location, the default region will be Statewide.
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2. Click the “View careers” link to view in demand careers.
3. From the In Demand Careers results list, click the check box in the row of the career you want to add to your career goals.
4. Click “Add to Career Goals.”
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5. Under My Career Goals, find the career you just added and click “Learn more” for occupation information.

Search Experience
1. Click the “Search experience” link to add past occupations and view similar careers.
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2. The page will scroll down to the My Work Experience section.
3. In the “Add Work Experience” field, enter a past job title.
4. As you type, matching occupations will be suggested. Click a matching occupation.
5. Click the plus sign to add that occupation to your work experience.
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6. Click “OK” to close the pop-up that verifies the work experience has been added.
7. The occupation experience will now display under My Work Experience. Under Similar Jobs, view some careers suggestions that match your experience.
8. Under any of the results, click “Learn more” for occupation information.
9. Under any of the results, click “Set as Career Goal” to add it to your My Career Goals section.
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10. Click “OK” to close the pop-up that verifies the career goals has been added.
11. Under My Career Goals, find the career you just added and click “Learn more” for occupation information.
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*Microsoft recommends using Microsoft Edge and supports Internet Explorer 11 only for backward compatibility. Previous versions of Internet Explorer are no longer supported by Microsoft. To keep up with new web technology development and to provide CareerForceMN.com users with a safe and secure platform experience, we did not prioritize development to support Internet Explorer.
Users of assistive technologies should use a browser that is compatible with both CareerForceMN.com and their assistive technology. Please refer to any browser recommendations or guidelines offered by your assistive technology provider.
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Use the examples to help choose your levels. Think about whether you have done the example activity, or something like it in
your own field.
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1. Administration and Management O O O O O
How much do you know about business planning and Complete A Monitor Project Manage A $10m
leadership? Timesheet Progress To Company
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Time
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Nursery and Greenhouse Managers

Plan, organize, direct, control, and coordinate activities of workers engaged in
propagating, cultivating, and harvesting horticultural specialties, such as trees,
shrubs, flowers, mushrooms, and other plants.

ALSO KNOWN AS

Nursery Manager, Propagation Manager, Perennial House Manager, Garden
Center Manager, Grower, Horticulturist, Production Manager, Farm Manager,
Greenhouse Manager, Harvesting Manager

Education

People starting this career in Minnesota usually have

45% High school diploma or equivalent
22% Some college, no degree Daily Work Activities
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Library Technicians [25-4031.00]

Library Technicians

Assist librarians by helping readers in the use of library catalogs, databases, and
indexes to locate books and other materials; and by answering questions that
require only brief consultation of standard reference. Compile records; sort and
shelve books or other media; remove or repair damaged books or other media;
register patrons; and check materials in and out of the circulation process. Replace
materials in shelving area (stacks) or files. Includes bookmobile drivers who assist
with providing services in mobile libraries.

Learn more

Similar Jobs

Library Assistants, Clerical
91% Learn more

Match
Set as Career Goal

Office Clerks, General
82% Learn more

Match

Set as Career Goal
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These are the career goals you have set for yourself. You

Medical Records and Health
Information Technicians

Compile, process, and maintain medical records of
hospital and clinic patients in a manner consistent
with medical, administrative, ethical, legal, and
regulatory requirements of the health care system.
Process, maintain, compile, and report patient
information for health requirements and standards
in a manner consistent with the healthcare
industry's numerical coding system.

Learn more
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